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Code of Conduct for Teaching and Non-Teaching Staff

Code of Conduct for the Teaching and Non- Teaching Staff

The code of conduct for both teaching and non-teaching staff within a college establishes

the foundation for professionalism, respect, and ethical behavior within the educational

environment. It mandates adherence to high standards of integrity, honesty, and fairness in
all interactions with students, colleagues, and the wider community. The code emphasizes
the importance of continuous professional development, compliance with relevant policies
and regulations, and the responsible use of college resources to fulfil their roles effectively
and contribute positively to the college community.

General Code of Conduct
1. Attendance: Both teaching and non-teaching staff must ensure their punctuality

using the Biometric Machine.

Leave Approval: Prior approval from the principal is necessary before applying for

leave, except in emergencies.

Movement Record: Staff members should document their movements outside the
college premises during work hours in the Movement Register, with permission from
the principal or, in the absence of the principal, from the vice principal.

POSH Committee: A POSH Committee is formed for addressing any issues pertaining

to Prevention of Sexual Harassment.

For Teaching Staff
> Staff Advisor: A staff advisor is appointed to facilitate communication between the

Head of the Institution and the faculty.

Office Manager: An office manager is to facilitate communication between Head of
the Institution, teaching, and non-teaching staff for the purpose of sharing detailed
information of students, to look into examination related matters, college admission
related matters, to maintain staff service register. -

HOD Appointments: Heads of Departments (HODs) are-appointed for law and

e 08
A LML S
humanities departmen W 2777 TN
ts to ensure smooth funqi’gmng o ( ] ses i 1 idr

student-related issues.
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Class Arrangements: Faculty must make arrangements for their classes in case of

absence to ensure the smooth functioning of the regular classes.
Work Diary: Faculty are provided with work diaries to maintain records of their
classes and other administrative tasks on a daily basis.

Dress Code Compliance: Faculty are responsible for ensuring that students adhere to
the college's dress code.

Student Attendance and Behavior: Faculty are responsible for monitoring student

attendance and on-campus behavior.

For Non- Teaching Staff

> Office Manager: Office manager is to facilitate communication between the Head of
the Institution, teaching, and non-teaching staff.
1. The office manager looks over the functioning of the college office under the

supervision of the Head of the Institution.
The office manager is responsible for the distribution of work among the non-
teaching staff, maintenance of the college facilities.
The maintenance of the service register of all staff members to ensure
accurate records of employment history within the institution.

Allotment of works to the office staff and execution of the same.

AL
Shri Dharmasthaa Manjunatheshwara
Law College, Mangaluru
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Reports of Meetings
*The Highlighted Areas Reflect References to Code of Conduct, Discipline
2023-2024
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Proceedings of the Online Faculty Meeting held on 07-05-2024 at 12.00 noon

1. AIll faculty are instructed to engage the classes uyntil the last working day. Faculty to keep one

unit (last) for discussion after the payment of exam fees by the students.

In the previous semester names of 08 students have been removed from the attendance register

due to attendance shortage. Therefore, their attendance shall not be called in the classes.

Few students have not settled admission fees even after the financial year (March 2024).

Therefore, their names have been marked with pencil in the attendance register & their names
shall not be called in the classes. However, teachers shall keep in mind their attendance as the

same may counted retrospectively on payment of fees.
Time table adjustment will be Mrs.Ujwala and in her absence Mr.Amith S.M. All faculty
applying for CL shall get the initials of the concerned above faculty in their leave note before

the submission of leave note (in the columns alternate arrangements/ 2230 ST )
Faculty undertaking University duties shall obtain Prior permission from the college before

reporting to the University external examination duties.

Except pre-scheduled events no activities, programmes to be conducted by any cell/committee
in this semester

Syllabus copy available in the college office/library.

Based upon bio-metric report late coming & early going timings if exceeds 08 hours as per
management strict direction one CL. will be deducted from this semester onwards.

The class teachers to monitor cleanliness of the classes, counsel the students & maintain
academic records of the students.

. Teachers in-charge of Practical Training shall ensure that all aspect of practical training shall
be completed before the last working day. Batches of two faculty members can be clubbed
together to conduct Mock Trials.

_The observation in the student feedback such as completion of syllabus, revision of syllabus
after completion of the syllabus, discussion of case laws in the class to be looked into. Apart
from this, teachers are expected not to share their personal opinions about their achievement,

ideology with the students in connection with academics shall not disturb the neighbouring

classes.
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>rocecdings of the Staff Meeting held on 27-08-2020 at 10.45 a.m.

. Principal welcomed all the staff to the monthly meeting:

Following matters were discussed in the meeting.
Principal directed all the staff members to avoid getting mobile phones in staff meetings for 2

reasons. Viz; 1. To involve completely in the meeting. 2. To maintain contidentiality of the
meeting.

Matters with regard to PBSA were discussed. Stated to improve the PBSA of each faculty
Depending upon the Govt. regulations decided to conduct offline class from October
onwards and it was decided to hold online classes from September 1*' onwards. ’

Online class time table matters was explained in detail.

All the formalities of physical classes to be complied with online class too.

Compulsorily all teachers to include in their online classes the principal as the co-teacher.

Record of online class should be maintained meticulously.
All should be there in college with formal dress to take up classes. Online classes are

conducted in college only.
Even guest lectures can be organised in the online classes.
10. If the teachers cannot engage class and they don’t take class, it is deemed to be a CL.
11. For the technical problems of the students in online class, teachers are made as incharge

teachers for the purpose of solving technical issues.
12. After taking of online classes by the teachers, the same should be compulsorily uploaded to

EERPMS.
13. How to improve the PBSA of the teachers was explained by the Principal who advised

teachers to go for qualitative research.
14. Minimum two articles, each faculty to write before seeking permission to attend the

Refresher Course and Orientation Programmme henceforth. £
15. Principal suggested to make use of all the facilities and resources and improve the PBS A< 5 '—‘42“5\
16. Principal directed to upload the Google forms given by IQAC immediately. :
17. Matters with regard to bridge course for freshers were discussed.
18. From October, after commencement of offline classes, I & II year LLB will be condu

the afternoon sessions because of Govt. regulations with regard to social distancing
19. Online class subject allotment were intimated to the teachers in the meeting.

20. Matters with regard to attendance monitoring was discussed with view to involve all students

\

to attend the online classes in complete.
21. How to take classes online through Google meet in the college system was explai}b\Y\

Mr.Karthik Anand.
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ADMINISTRATIVE RESPONSIBILITIES

It is hereby informed that all teachers (both grant/non-grant) are required to render 4

hours.a week administrative assistance to the Principal. In view of this following teachers are
given with administrative responsibilities and discharge of such responsibilities shall be
necessarily reflected in the work diary to be submitted by every week end.

1.

Dr. Balika C 1) Answering all RTI Queries

2) Second highest authority on disciplinary
matters

3) Attendance review of atleast 4 classes in a

: week

4) Instruction to all staff in the absence of the
Principal

Sri. Maheshchandra Nayak . 1) Calling for HOD meeting of law atleast 15
days once and record the proceedings

2) Calling of each class teacher (Law) by
rotation basis and reviewing academic
performance in the classes. (Class
tests/results/unit tests etc.)
To call for Teachers. debate Club every
fortnight
Act as first appellate authority on student
discipline (Law)

Sri Naresh M : : Calling for HOD meeting of non law atleast
15 days once and record the proceedings
Calling of each class teacher (Non Law) by
rotation basis and reviewing academic
performance in the classes. (Class tests/
results/ unit tests etc.)

Act as first appellate authority on student
discipline (Non Law)

Observance of student behavior in library /
College Campus.

Looking after cleanliness in the entrance and
entire premises at down floor
(Auditorium/Library/Entrance) etc.)

Mrs. Ujwala

Looking into cleanliness of first floor and
ladies rest room, staff room and class rooms.

Submission of periodical reports to JD on
sexual harassment /SWEEP and representing (
the Principal in such meetings wherever
necessary. .
Looking after auditorium booking Jb¥ thifd"

Mrs. Sharika Rai

Surprise visit to Court/Chambers.
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Mr. Santhosha Kumara A : Looking after cleanliness of 2™ Floor of the

College Campus.

Looking after salary/grants/writ cases for
grant in aid employees. Increments in g )/
consultation with Mr. Vinod Kumar, Office. <

3) Surprise visit to Court/Chambers
Mr. Rakshith B.V. ¢ | 1) Managing all cases of student discipline with

HOD’S.
2) Monitoring student behaviour inside the _,k/
campus. =
3) Surprise visit to hostels/paying guest etc.
4) Surprise visit to Court/Chambers
Mrs. Shubhalakshmi P : | 1) Monthly submission of reports to the
management é
2) Surprise visit to Court/Chambers
Dr. Annapoorna Shet : | 1) Finding out CSR funding for the college
2) Time Table Management
g 3) Surprise visit to Court/Chambers
Mrs. Chandralekha : | 1) Organization of send off/farewell.
2) Looking after hospitality of guests
3) Surprise visit to Court/Chamber
Mrs. Vinutha K : | 1) Looking after cleanliness in entire third floor
2) Surprise visit to Hostels/paying guest
P accommodation
e 3) Garden Maintenance Supervision.
4) Surprise visit to Court/Chambers
Dr. Gagan : 1) Management of entire website and updating
the same.
2) Removal of archaic elements from website.
3) Surprise visit to Court/Chambers
Ms. Suma Suresh Kogilgeri : 1) SC/ST welfare in the college.
2) Maintenance of Confidential Report
3) Surprise visit to Court/Chambers
Mr. Ravindra K Rajput : 1) Maintenance documents of NAAC
2) Helping Mrs. Shubhalakshmi in preparation
- of Monthly report
3) Surprise visit to Court/Chambers
Mr. Shashiprasad : | 1) Not allowing students to enter the classes after
‘ 9.05a.m.
2) Monitoring student movement inside the
Campus
3) Furniture Audit SRR
MTr. Roopesh : [ 1) Surprise visit to Hostels/paying gié
2) Handling student discipline wit
3) Furniture Audit
4) Surprise visit to Court/Chambe
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Mrs. Deepa Salian . | 1) Cordination of LLM & Research department.
: 2) Supervision of Maintenance of Cleanliness
outside the building.
3) Surprise visit to Court/Chambers
Mr. Karthik ' : | 1) Liaison with legal Service Authority.
2) Finding out funds for UGC/NAAC for various
activities
i 3) Surprise visit to Court/Chambers
Mr. Pushparaj : | 1) Preparing report of College Activities and
‘ . sending to the press as soon as possible
2) Possible arrangement of press conference,
Media relations/and acting as PRO
Mrs. Reshma : | 1) Follow up of MOU’s
2) Surprise visit to Court/Chambers
Mr. Amith : | 1) Monitoring close watch on dame caused in
boys rest room and other places at college.
2) Furniture Audit
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Members Present

Signature

DR. BALIKA

SRI MAHESHCHANDRA NAYAK

SRI NARESH .M

SMT. SHARIKA RAI

SMT.UJWALA

MR. SANTHOSHA KUMARA A

SMT. SHUBHALAKSHMI. P

MR. RAKSHITH B.V.

DR. ANNAPOORNA SHET

MRS. CHANDRALEKHA

SMT. K VINUTHA

DR. GAGAN K

SRI. RAVINDRA KRISHNA RAJAPUT

MS. SUMA SURESH KOGILGERI

MR. ROOPESH

MR. SANTHOSH KUMAR

MR. SHASHIPRASAD

SMT. DEEPA SALIAN

SMT. RESHMA

MR. KARTHIK ANAND

MR. PUSHPARAJ K

MR. AMITH

MR. ASHWIN

MS. NELVITA CLEONA NORONHA

MS. CHAITHRA KUMARI A
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il :
Members Present Signature

1 |DR BALIKA AT as
o 2.5 -

S

SRI MAHESHCHANDRA NAYAK

(‘Z\DN “{”)v‘fﬁ/ i

SRI NARESH .M Yt s |
SMT. SHARIKA RAI ((‘,\ﬁr//

SMT.UJWALA

MR. SANTHOSHA KUMARA A

SMT. SHUBHALAKSHMI. P

MR. RAKSHITH B.V

DR. ANNAPOORNA SHET

MRS. CHANDRALEKHA

SMT. KVINUTHA

DR. GAGAN K

SR1. RAVINDRA KRISHNA RAJAPUT

SUNMA SURESH KOGILGERI

ROOPESH

SANTHOSH KUMAR

MR. SHASHIPRASAD

SMT. DEEPA SALIAN

SMT. RESHMA

MR. KARTHIK ANAND

MR. PUSHPARAJ K

MR. AMITH

MR. ASHWIN

MS. NELVITA CLEONA NORONHA

MS. CHAITHRA KUMARI A
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COMMITTYEE / CELL ..
Proceedings of th

The Principal, welcomed the staff members present and briefed the agenda of the meeting.

1. As the even semester is about Commence and results are awaited at the earliest, there can be
few short comings in the results. It was decided to counsel the students regarding the results on
the first day..

Affiliation committee has issued a direction to surrender the sanad of all full time lecturers. It
o < :
as decided to keep the sanad in abeyance and full time faculty directed to do it at the earliest.

All g oo

the committees need to be diligent about compiling NAAC documents and information.
Until then college wouldn’t be going for surveys.
s @ : .
: mparison of UG and PG questionnaire for NAAC was done. Few changes were noted and
informed to the concerned committees.
Lect i i i

urers were appreciated for having contributed articles for Legal Opus. College received
about 22 articles this year.
Time table has been pr
: : prepared. For Kannada classes teachers have been appointed and separate
time table is made.

No discussi iti i
Slon on personal matters, political interests or about any other lecturers in the
classroom or otherwise.
-~

- No student will be allowed to click photographs of time table put in the staff room

- Staff should attend the meetings regularly. If a lecturer is absent for 3 meetings, notice will be

- If the staff member is Participating in seminars they can apply for OOD/special casual leay If
it is a Local seminar, staff need to take u : e'
, p at least two hours Continuation
- of i
e classes is
- Internship experience should be asked for, by class teachers. Best internship award w;
given for the first year student. Kb
- Class mentorship diary to be maintained by the class mentors.
- Regulations regarding Uniforms, mobile phones to be strictly looked into
- Administrative duties allotted to teachers to be followed and to be recorded in the k d
Wor iary

compulsorily.

bsite for student reference

i§ge-course, before we start with syllabus in the next academic year
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20. Practical training vigilance is needed.
21. Mrs. Chandralekha briefed about the national Moot court- lex ultima, duties were allotted.
22. Mr. Ravindra Rajput briefed about the NAAC criteria and the changes made to it. Followed by

a presentation on accessing UGC website for UGC recognised Journals.

23. Ms. Nelvita Noronha presented about usage of Google classroom in classroom teaching and

internal assessment.
Members present:
— TSN

DR. BALIKA - -
=l 4L“—*L{

SRI MAHESHCHANDRA NAYAK — OQ C‘%"‘“‘

MRS. UIWALA

MRS. SHARIKA RAI

SRI. SANTHOSH KUMAR

MR. SHASHIPRASAD %/

MR. SANTHOSHA KUMARA AT —

MR. RAKSHITH B.V. i o ST &%ua“l tefe—

MS. SHUBHALAKSHMI ~ __—
MS. ANNAPOORNA SHET @‘;/
MRS. CHANDRALEKHA Ca.,
MRS. VINUTHA K

MR. RAVINDRA RAJPUT Ae
MS. SUMA SURESH KOGILGERI Guta-Z (<

—

MRS. DEEPA SALIAN o M
o ofbeccd a(_u-i;.(-—‘

MR. KARTHIK ANAND —

e
MR. PUSHPARA]  —— O °H‘“‘““(/ o)

MRS. RESHMA

MR. AMITH
MR. ASHWIN —
MS. NELVITA CLEONA NORONHA

MS. CHAITHRA KUMARI :
By DPaopedhyer [N

2¢C
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Non-Teaching Staff
2023-2024

Non-Teaching staff meeting held on 13 -11-2023 in the Principal Chamber at 11.00a.m.

Distribution of Work for Office Staff

1. Classroom Maintenance: Daily inspections and cleaning are to be managed. Any issues
should be reported and addressed promptly.

2. Floor Duty: Staff are responsible for monitoring cleanliness and maintaining order in
common areas. A duty schedule will be distributed.

3. Additional Duties: Tasks include collecting absentee lists from classrooms and ensuring the
timely ringing of the bell for class hours.

The meeting concluded with a vote of thanks.

Staff members present.
1. Shailesh, N. Blos Kol - 1

2. Dharma Naik , s M
Sahana Jain M. S(J\O@\-\A. G)e s )

Kalpana ‘ﬂ,g

Sarvesh y/
Ranjit&.

Thanuja lo

Asha @ W
Thejaswini %‘

. Dheranna Q/
. Vishawanath G.K. @S N

. Shubhachandra

. Kumar Salian

. Sesappa
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Non teaching staff meeting held on 30.03.2024 at Staff Room at 3.00p.m.

Meeting Agenda: Review of Office Operations and Audit Preparations

Review of Office Operations (January to March ):

1. Evaluate the work completed by the office staff during the period from January to March.
2. Identify and discuss any flaws or areas needing improvement and develop corrective measures.

Preparations for Audit of Books of Accounts:

1. Make necessary preparations for both internal and external audits.
2. Ensure all financial records are up-to-date and in compliance with audit requirements.

Meeting ended with Vote of thanks.

Staff members present.

Shailesh, N

St LAl oY

Dharma Naik ., &. bé&“:!%;

§ ‘Mw}v
Kalpana (ﬂ,ﬁg

Sahana Jain M.

Sarvesh W

Ranjitjé'
Thanuja 4""2‘3/

Asha @
. Thejaswini @9./
3 /
. Aishwarya W
. Dheranna @ )
. Vishawanath G.K. ’QQ/W

. Shubhachandra

. Kumar Salian w\})\k

D
. Sesappa g * 12 s
= anri Dhar ‘-'.'/

. Keerthish _ baw Calisge, 1
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Non-teaching staff meeting held on 15- 06-2024 at Principal Chamber at 3.00p.m.

Meeting Agenda: Admission Process, Infrastructure Maintenance, and Internal Assessment

Admission Process and Queries:

1. Ensure prompt and efficient responses to all admission-related queries.

2.
3. Infrastructure Maintenance:

Streamline communication channels for better query management.

Prioritize and address any necessary repairs.

Internal Assessment Examination:

1. Organize classroom arrangements for the internal assessment exams.

2. Allocate classrooms according to student registration numbers.

Staff members present.
Go, LaAn T

Shailesh, N.
Dharma Naik . S. C$ ) I;

Sahana Jain M. Q?IA/Q\&AL' T~ 2—
Kalpana M

Sarvesh )L/:’.ﬁ/‘”’

Ranjit A%

Thanuja

Asha
Aishwarya

. Dheranna :

. Vishawanath G.K.

. Kumar Salian
. Sesappa

. Keerthish
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Non teaching staff meeting held on 05-08-2024 at Staff Room at 3.00p.m.

Meeting Agenda: NAAC Accreditation Assistance for Teaching Staff

Assistance with Documentation:
1. Provide support to teaching staff in gathering and organizing necessary documents for NAAC

accreditation.

2. Ensure all required materials are accurately compiled and ready for submission.

Preparations for NAAC Accreditation:

1. Assist in the preparation of reports, presentations, and other materials required for the

accreditation process.

2. Coordinate with relevant departments to ensure all criteria are met and properly documented.

Meeting ended with Vote of thanks.

Staff members present.
Fos Lk

Shailesh, N.
¥
Dharma Naik . S. -
Sahana Jain M. A ,_,Ji;c« rua Jﬁ’«‘/‘,’.z
Kalpana @,Q;__f

Sarvesh /W/
Ranjit ‘%

Thanuja /r ’<‘7
Asha
Aishwarya 7«‘5"""9""3"’/

. Dheranna

11. Vishawanath G.K.W
12. Shubhachandra ﬁ/\%
: WA
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13. Kumar Salian
14, Sesappa

15, Keerthish
b Rl oo
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Principal welcomed all the Non-Teaching staff to the staff meeting on 07-10-2023
at 4.30a.m.

1. Meeting called in connection with next academic year admission
process/formalities printing admission applications, seat allotment criteria’s /
procedures etc.

Discussions in respect of printing prospectus, college calendar, admitting
students to next higher classes/semester on the basis of their eligibility and
performance.

Meeting regarding the visit to Dharmasthala alongwith first year newly joined
students and meeting our President for his blessings.

Discussed regarding the work allotment among the office staff and other
arrangements to be made in connection with maintenance of class rooms repairs
of electrical equipment’s/fitting, plumbing work, garden maintenance etc.
Meeting ended with vote of thanks.

Names of the Staff
H .
Shailesh N, — st

Dharma Naik M :
Sahana Jain Sabseedtz9-
Kalpana

Sarvesh

Tanuja S Devadiga ’1%’
Thejaswini =

Asha <

Deranna s ADA 3 o

Ranjith Naikw
Vishwanath
Shubhachw \Mﬁ‘
Kumara Z

Sesappa M/

%cu’au

Shri Dharmasthala Manjunatheshwara
Law Coliege, taangaiuru
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Principal welcomed all the Non-Teaching staff to the staff meeting on 08-09-2023
at 4.00p.m.

1. Meeting held in connection with the University Examination Preparing eligible
candidates list for the ensuing examinations, uploading internal marks in KSLU
online portal and receiving examination fees.

Receiving and remitting semester examination fees, preparing duty list of

invigilators, class room and seating arrangements for the ensuing examinations.
Meeting ended with vote of thanks.
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2022-2023

Principal welcomed all the Non-Teaching staff to the staff meeting on 25-02-2023

at4.30p.m.
15 Meet.ing held in connection with the University Examination Preparing eligible
s candl.de'xtes list for the ensuing examinations and receiving examination fees.
: _Re‘_:e{"mg and remitting semester examination fees, preparing duty list of
Invigilators, class room and seating arrangements for the ensuing examinations.

II;r_eparafions. for the CS and ICWI examination is also discussed.
ISCussion In connection with Moot Court Competition arrangements and

accoxmodations to the guests and participants of the competition.
Meeting ended with vote of thanks.
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Principal welcomed all the Non-Teaching staff to the staff meeting on 05-11-2022 at
12.00 noon.

I. Concluded KSLU semester examinations. Discussed regarding the work
allotment among the office staff and other arrangements to be made in
connection with maintenance of class rooms repairs of electrical
equipment’s/fitting, plumbing work, garden maintenance etc. in view of
commencement of even semester.

Discussion in connection with Yakshotsava intercollegiate competition and
other programs. Including college day celebrations.
Meeting ended with vote of thanks.
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Principal welcomed all the Non-Teaching staff to the staff meeting on 28-05-2022

at 4.30p.m.

1. Discussions in respect of printing prospectus, college calendar, admitting
students to next higher classes/semester on the basis of their eligibility and
performance.

Mee.tmg regarding the visit to Dharmasthala along with first year newly
adr_mtted students and meeting our President for his blessings.

Raised concerns about cleanliness in the college campus, therefore the
co'ncemed were informed to maintain the clean campus in a hygienic way.
Discussed regarding the work allotment among the office staff and other
arrangerflents to be made in connection with maintenance of class rooms repairs
of ele.ctrlcal equipment’s/fitting, plumbing work, garden maintenance etc.
Meeting ended with vote of thanks.
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2021-2022

Principal welcomed all the Non-Teaching staff to the staff meeting on 31-03-2022

at 4.30p.m.

1. Discussed regarding upcoming University semester examinations, duty
allotments and other arrangements also discussed.
2. Meeting ended with vote of thanks.
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Principal welcomed all the Non-Teaching staff to the staff meeting on 25-09-2021

at 11.30a.m.
I. Meeting called in connection with next academic year admission

process/formalities printing admission applications, seat allotment criteria’s /

procedures etc.
Discussed regarding upcoming University semester examinations, duty

all-otn.ments and other arrangements also discussed.
Principal informed all the Non-Teaching staff that our Management has

nstructed to follow the government guidelines in connection with corona issue

and act accordingly as per the rules.
4. Meeting ended with vote of thanks.
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Principal welcomed all the Non-Teaching staff to the staff meeting on 30-06-2021

at 3.30p.m.
1. Meeting held in connection with the University Examination Preparing eligible

candidates list of for the ensuing examinations and receiving examination fees.
Receiving and remitting semester examination fees, to prepare duty list of
invigilators, class room and seating arrangements for the ensuing examinations.
Preparations for the CS and ICWI examination is also discussed.

Principal informed all the Non-Teaching staff that our Management has
instructed to follow the government guidelines in connection with corona issue

and act accordingly as per the rules.
4. Meeting ended with vote of thanks.
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2020-2021

Principal welcomed all the Non-Teaching staff to the staff meeting on 05-05-2020

at 11.30a.m.
1. Principal informed all the Non-Teaching staff that our Management has

instructed to follow the government guidelines in connection with corona issue
and act accordingly as per the rules.
academic year admission

Meeting called in connection with next
process/formalities printing admission applications, seat allotment criteria’s /

procedures etc.
Meeting called in connection with ensuing University semester examinations,

duty -allounents and other arrangements also discussed.
4. Meeting ended with vote of thanks.
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2019-2020

Principal welcomed all the Non-Teaching staff to the staff meeting on 31-08-2019
at 1.30p.m..

l. To discuss the admission fee receiving procedures / formalities, printing
materials such as attendance registers, receipt books etc. Also discussed about
the arrangements for Teachers day celebration to be held in the next month.
Mee-tmg regarding the visit to Dharmasthala along with first year newly
admitted students and meeting our President for his blessings on the occasion
of his Pattabhisheka.

Meeting ended with vote of thanks.
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Principal welcomed all the Non-Teaching staff to the staff meeting on 29-06-2019

at 9.30a.m.
1. Meeting with regard to processing admission application forms receiving

according to merit, preparing selection list, sending interview letters, meantime
discussions were held with regard to receiving semester exam appllcatlon fees

of ensuring exams.
Discussions in respect of printing prospectus, college calendar, admitting

students to next higher classes/semester on the basis of their eligibility and

performance. ,
Meeting ended with vote of thanks.
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