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Mentorship Policy

Preamble
The Mentorship Policy of Shri Dharmasthala Manjunatheshwara Law College is

evolved with a view to monitor the overall performance and growth of the students. It

also aims to facilitate the personal growth of individual students by providing guidance,

support and knowledge transfer from the mentors to mentees

Clauses:

1. There shall be a Mentorship Co Ordination Committee in operation to oversee the
whole system. The Committee shall be constituted by the Head of the Institution for
a tenure of 05 years

2. A mentorship diary should be prepared with individual page for each student. At the

end of the diary some extra pages should be incorporated to write resolutions

3. An attendance book of mentees should be maintained

4. Since Physical Director and Librarian also interact with the student community, they

can also be made as mentors. This will help to bring down the mentor mentee ratio
and enhance the number of mentors

5. Every mentor should hold a meeting with the respective mentees in each month, This
meeting could be either offline or online. It is desirable to hold open meeting with

mentees. Any kind of personal meetings are not advisable unless it is unavoidable.
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6. Any kind of issues pertaining mentees should be referred to the concerned committee
which exist in the college. Mentors are advised not to take any decision. (Eg: issues

concerning sports should be referred to the sports committee)
7. No mentor can deal with the issues beyond his/her area

8. There shall be two kinds of mentorships. 1. Teacher Mentorship 2. Student
Mentorship. Under teacher mentorship faculty will be placed as mentor to a group of

students and under student mentorship, a student will be made as a mentor to the group
in which he is the member |

9. The faculty will work as mentors to the allotted group of mentees till they complete
their course (i.e. 5 years or 3 years). Change of mentor or mentee is not permissible
without the recommendation of the MCC and permission of the Principal. However,

the Principal has the right to reshuffle the mentor or mentees.

P R g ‘ INCIPAL "
P ot B il Shri Dharmasthala Manjunatheshwatd
P a N TEE Law College, Mangaiur®
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CLASS MENTORS -

A
ACADEMIC YEAR 2019-20 - EVEN SEMESTER
DR. BALIKA Vice Principal
MR. NARESH M H.O.D.

MR. MAHESHCHANDRA NAYAK H.O.D.

. 5 YEARS B.A.LLB
[V YR LLB "A" MRS. SHARIKA RAI
[VYRLLB "B" MRS. CHANDRALEKHA V
[IVYR LLB"A" MR. ASHWIN

[IVYR LLB"B" MRS. DEEPA SALIAN
[ YR LLB "A" MS. NELVITA NORONHA
[l YR LLB "B" MR. SANTHOSHA KUMARA A
MRS. CHAITHRA KUMARI

[l YR.LLB "A"

[l YR.LLB "B" MR. NARESH

[ YRLLB "A" MR. PUSHPARAJ K

[ YRLLB "B" MR. RAVINDRA RAJPUT

[ B.B.A. LLB (5 YEARS)

(IV YR BBA LLB DR. RESHMA
Il YR BBA LLB MR. KARTHIK ANAND

Il YR BBALLB MR. MAHESHCHANDRA NAYAK

I YR BBALLB MS. TRESSY
3SYEARS LLB

MRS. SHUBHALAKSHMI

inLLB
IHLLB MR. RAKSHITH B.V.
[ILLB DR. ANNAPOORNA SHET
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Teacher mentor Assigned to students for Academic and other issues

SI No Name of faculty mentors Number of students allotted
1 Dr. Tharanath 35
2 Dr. Balika 40
3 Sri Maheshchandra Nayak 40
4 Sri Naresh M 40
5 Smt. Ujwala 40
6 Smt. Sharika Rai 40
7 Dr. Santhosh Kumar A 40
8 Dr.Shubhatakshmi 40
9 Mr. Rakshith B V 40
10 Dr. Annapoorna Shet 40
11 Dr. Chandralekha V 40
12 Smt K Vinutha 40
13 Sri Ravindra Krishna Rajaput 40
14 Ms Suma Suresh Kogilgeri 40
15 Smt. Deeparani V Salian 40
16 Mr. Karthik Anand 40
17 Mr. Amith 40
18 Mr. Pushparaj 40
19 Dr. Reshma 40
20 Ms Nelvita Cleona Noronha 40
21 Dr. Dimple Mesta 40
22 Dr. Ashwini P 40
23 Dr. Shaheema A S 40
24 Mr. Ashwin 40
25 Mr. Santhosh Kumar 40
26 Mr. Shashiprasad 40

All full time teachers work as mentors to the batch of students allotted to them. It is
mandatory for every student to meet his/her mentor once in a month for guidance.
Students are given a conducive atmosphere where in they can address their academic
problems to the mentor. This apart, obtaining prior permission for students before they

absent from classes and a leave note in the prescribed format has to be s uy m
the same. When they face attendance shortage, intimation is sent to t @ PeTTiSS NS

counseling is done by the respective mentor in the presence of pargnts.
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STUDENTS’ EXECUTIVE COUNCIL

Resolution Adopted in SDM Student Executive Council Meeting Held on 26"
May 2023

1. Each class representative selected/elected is student mentor to the
respective class

2. Student Mentors to hold regular meetings with mentees/ classmates

3. Any kind of issues pertaining mentees should be referred to the
concerned Cell. (Eg: 1. Issues concerning sports should be referred to the
sports committee. 2. Students grievances related to sexual harassment to
be referred to Prevention of Sexual Harassment Cell, etc.)

4. Participation and winning of prizes by mentees in Curricular, extra and
co-curricular activities should be informed to the teacher mentors

5. It is desirable on the part of student mentor to communicate with teacher

mentor every weekend.

B

cita Olivia Pinto
Chief Secretary of SDM
Students’ Council
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ALLOTMENT OF STUDENTS TO STUDENT MENTORS =

2022-23
Name of Student mentors Enrolled Program Number of Students
Devi Prasad Suvarna B ALL.B, Ist Year 'A' 60
Sujith Shetty B A LL.B, Ist Year 'B' ' 60
Sweekar N D B A LL.B, IInd Year'A’ 54
Joylan Crasta B A LL.B, IInd Year 'B' 54
Kaushik B A LL.B IlIrd Year'A’ 60
Tejas Gopal Poojary B A LL.B, IlIrd Year 'B' 53
Sanjana R Naik B A LL.B, Ivth Year 'A’ 57
Ashelle Deyona D'souza B A LL.B, IVth Year 'B' 50
Praveen Kumar B A LL.B, Vth Yeér ‘Al 58
Raja Narayan Mali B A LL.B, Vth Year 'B' 51
Gagan BBA LL.B Ist Year 60
Ananth J menon BBA LL.B IInd Year 54
Emmannuel Judy BBA LL.B, Il Year 53
Deonalita D'souza BBA LL.B, Ivth Year 58
Thushar BBA LL.B, Vth Year 56
Mohammed Faizal LLB Ist Year 60
Shravya LLB IInd Year 58
Maria Jose LLB, IlIrd Year ] 60
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Students’ Executive Council

i i i 251
Resolution Adopted in SDM Student Executive Council Meeting Held on
December 2021

i r to the
1. Each class representative selected/elected is student mento

&
|

respective class

2. Student Mentors to hold regular meetings with mentees/ classmates

3. Any kind of issues pertaining mentees should be referred to the
concerned Cell. (Eg: 1. Issues concerning sports should be referred to the
sports committee. 2. Students grievances related to sexual harassment to
be referred to Prevention of Sexual Harassment Cell, etc.)

4. Participation and winning of prizes by mentees in Curricular, extra and
co-curricular activities should be informed to the teacher mentors

5. It is desirable on the part of student mentor to communicate with teacher

mentor every weekend.

Mr. Abhyuday Muliya

Chief Secretary of SDM
Students’ Council

dent Welfare Officer

ed by

Dr. ath
Principal
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ALLOTMENT OF STUDENTS TO STUDENT MENTORS

2021-22 J
Name of Student mentors Enrolled Program Number of Students
Harikiran U Prabhu B A LL.B, Ist Year 'A’ 63
C K Anand Rao BALLB,Ist Year'B' 57
Naresh Kumar Baliga B A LL.B, IInd Year 'A’ 60
S Kavyashree B A LL.B, IInd Year B’ 56 _J
Mahima S Shetty B A LL.B Iilrd Year 'A' 58
Tripthi K B A LL.B, Ilird Year 'B' 53
Girish Nayak B A LL.B, Ivth Year 'A’ 59
Navaneeth Krishnan P K B A LL.B, IVth Year 'B' 51
Rao Shivani Dinesh B A LL.B, Vth Year'A’ 55
Sumati Bave BALLB, Vth Year B’ 57

Narasimha S Bhandary BBA LL.B Ist Year 60
Emmannuel Judy BBA LL.B IInd Year 55
Shaheequel Banzy K BBA LL.B, Il Year 61
P Prashanth Aithal BBA LL.B, Ivth Year 57
Ankit Anup Jasani BBA LL.B, Vth Year 60
Vaishnav V Hegde LLB Ist Year 60
Rayan Teeshan Pinto LLB IInd Year 59
Bharat Prasanna Kumar LLB, 1lIrd Year 59 J
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Indicators 13t 2nd 3rd 4th St 6t 7 8m 9th 100
Sem |Sem |Sem |Sem |Sem |Sem |[Sem |Sem | Sem | Sem
Curricular
i | P A | A pas
Co-curricular
B BB | AP A|A
Cultural /Literary
|5 | A3 2 5
Mooting / Legal Aid
ooting gal Al P D B A P o : Y
Sports
12 Clée | aleals |6
Campus discipline Bl B 2le |8 o 5

Remarks if any: Qﬁq‘f(( A oo C,\OJLC,Q. .& ._—(:«)/')"O’D\fe
=]
S L:SL\T a»eﬂug
Signature of Mentor

NOTE: Scaling: A:-Excellent B:-Good A Ve D:-Needs improvement
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Class: : EJ"GLYB' BOA

Roll No.: BBI50OL

Mobile No.:

Name of the Mentors:

2 Mcx-.O,u{aazsa&'ﬂ
% oe Pechma. |- Kenthok dox |
5. Ratch (i sU 6. Leepa - sal

|

= B 7 i
5. : B
n

Semesterwise Scaling
Performance - s = &b 7k gh ot 10®
e és;m éedm :;:m g:m gem Sem | Sem | Sem | Sem \ SeﬂJ
Curricular Bl B B2l - f N \ J
Co-curricular = | A n| A B\ A \ \ J
Cultural /Literary 7l A o » Bl A . \ \ g\
Mooting / Legal Aid B vz 2 2 3 SR \ \\ J
Sports 22 A A | A \ - \ 4\
Campus discipline 2 A IR 2 \ &) \ bk \ - \ \
[=2
Remarks if any: O é{& M e —/’6 Com LE\_{ 7&—(
AULoX) tren Zfou:u FCKW
Signature entor
KeiBxeellent D:-Needs improvement
NOTE: Scaling: A:-Exce
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Role of Mentor

Attendance of the general meetings of the mentees should be maintained in the dairy.

However during one to one meeting, signature of the mentee should be obtained in the

respective page.

Every mentor should hold a meeting with the respective mentees in each month. This

meeting could be either offline or online. It is desirable to hold open meeting with

mentees.

B. Any kind of issues pertaining mentees should be referred to the concerned Cell which is

" existing in the college. Mentors are to monitor the academic growth of a student over a

period of time. (Eg: 1. Issues concerning sports should be referred to the sports

committee. 2. Students grievances related to sexual harassment to be referred to

Prevention of Sexual Harassment Cell, etc.)

4. A Google classroom consisting- of all the assigned mentees should be crated by the

mentor. All information relating to mentees should be passed through Google class room

only. )

S. Mentee participation and winning of any prizes in Curricular, extra and co-curricular

activities should be mentioned in the respective page.

ls. Parents interaction with the mentors should be mentioned in the diary with their signature

Every mentor shouid choose two students (One male + one Female) from the forth or

fifth year classes ss student mentors to the assigned mentees. Selection of student

mentors is to be done by the respective mentor in consultation with the Principal.

I8. Every mentor should submit a report in the prescribed format to the mentorship co
ordination committee at the end of each semester. Diary should be retained with the

mentoronly, =X =TT, - s Time=E ST

). Mentors should collect the contact details of all mentees and their parents. The contact

number of mentors also should be available to mentees.

N

Role of Class teacher
Role of class teacher is confined only to the following matters.

Maintenance of Attendance Track Record and to monitor the shortage and other issues
concerning attendance.
Passing of General Instructions issued by the principal

Instructing the students to approach the respective mentor for all other matters except the
above mentioned. ~

g
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: Roll No. Name of the Student Mentor
| A1502  |ANJAN KRISHNA e
1 A1507  |BHARATH
i A1512  [HINAN AL HAMDAN P
b A1517  [NICHOLAS ANAND MISHRA =
I A1522  [UJWAL SEQUEIRA T
A1527  |AKSHITHA SALIAN
i A1532  |ASHWITHA =
3 A1537  |D G SHRILAKSHMI JOSHY P
4 A1542  |HEMALATHA P o
1 A1547  [LAVANYA o
[ A1552  |RAKSHITHA D
1 A1557  [SHRUTHIKA .
—‘i A1562 |TREESAPJ —
4 B1602  |ANIRUDHKR o
‘5 B1607  [JOSHIL: ANTHONY FERNANDES
i B1612  |MOHAMMED UMAR SAFWAN o
i B1617  |SOORYADEV =
B L MR. PUSHPARAJ K T
B B1627  |CHAITHRIKA —
B1632  |FATHIMATH CEYANA
1 B1637  |K CHARULATHA -
m B1642 |PALLAVIR —
. B1647 |PREKSHAKS o
g B1652  |SHRAVYAK .
B1657 |VAMSHIKABK
S BB1502 |AJEYA SUBRAHMANYA M =
4 BB1507  |B SHASHIDAR PAI ==
| BB1512 |MOHAMMED ASHRAF NA -
“l BB1517 |PRANITH JOHN DSOUZA
1 BB1522 |ANJANA ANIL KUMAR o=
1 BB1527 |CHAITHANYA —
4 BB1532  |HANISHA .
4 BB1537  |MEGHA B
BB1542 |NOWRIN
1 BB1547 |SAFAH MOHAMMAD =
il BB1552  |SHAMMA NAZNI SHAREEF —
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) [ A1512_ [HINAN AL HAMDAN 1 8 | : :
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—}- A1522 |UJWAL SEQUEIRA 'n;) 7 i i “

| A1527 AKSHITHA SALIAN e

i i
A1532  |ASHWITHA Pz Py g - | S -
A1537  |D G SHRILAKSHMI JOSHY e o
A1S42  |HEMALATHAP — o ] T =
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A1557  |SHRUTHIKA i 1[ | =</ /M S S | W=
[~ A552  |TREESAPJ B I . | Lo do b
B B1602  |ANIRUDHKR ik LS - 57 S "-Prri\rﬁ LSRN | WP S | ,
[ B1607  |JOSHIL ANTHONY FERNANDES | il = . | 1
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BBI502  |AJEYA SUBRAHMANYA M K‘* - \”‘“ ﬁ“' m SEPS| SN NESPR) RS s 8
t__ests07_[B srasHiDAR PA — — S -
L{"BB1512 |MOHAMMED ASHRAF N A L . — b
LI BB1517  |PRANITH JOHN DSOUZA ’ N VDU (W [ W - ) A (-
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Attendance Policy

Preamble:

The attendance policy of Shri Dharmasthala Manjunatheshwara Law College aims to

develop a sense and culture of regularity in attending the classes and inculcate the
same among staff and students.

Duties of faculty

1. All faculty members shall maintain a record of attendance in the register provided.
2. The attendance shall be marked in the register for each class in ascending numerals
(1,2,3.4, 5,...) and the absence shall be marked as ‘A’.

3. The faculty shall mark the attendance in the beginning of the class hour. The list of
absentees shall be entered in the absentee slip and the same shall be collected by the
supporting staff within 10 minutes from the commencement of the class.

4. The faculty shall read out the roll number of the absentees in the class

5. The absentee slip shall be handed over to the concerned administrative staff for
uploading in EERPMS

6. The Administrative staff shall send SMS alert to parents if the ward is marked
absent

7. The faculty shall preserve the attendance register and shall produce the same
whenever asked by the authorities

8. The class mentor shall inform the Head of the Institution if any student remains
absent continuously for 07 days and the same shall be intimated to the parents.

9. The class mentor shall prepare the attendance track for each month in the format
provided where the percentage of attendance shall be calculated

10. The monthly track of attendance shall be shown to each student and signature of
the students shall be obtained.

11. The students below 70% attendance shall be asked to give reasons for shortage
and the information shall be given to the Head of the Institution.

12. Notice in advance shall be given to parents if the ward has serious attendance
problem ;
13. The faculty in chargé of different committees shall give the list of students who
take part in the college events to the Student Welfare officer immediately after the
oonclusmgof the event for the credit attendance.

" 11. The credit attendance shall not exceed 05 in a

Website: hitps:/sdmlc.ac.in E-mail: sdmlaw@gmail.com Contact No: 08244294360/ 2494236
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For Students
1. Students shall attend classes regularly on time
2: Students shall inform the class mentor if they are not able to attend the classes
either due to college events or their personal problems
3.. Students shall submit supportive documents for representing/participating in the
college/university events within 03 days of the conclusion of the event
4. A minimum 70% of attendance in each subject is mandatory. No reasons including
the medical will not be considered in case of shortage
5. Students who have shortage of attendance shall write an undertaking to the effect to
improve the same by attending future classes
6. Students shall be detained from writing the final examinations if they are unable to

maintain 70% of attendance in each subject.

— FRINGIPAL

junat
{hala Manjupain®
&‘. J : - b sh" oh?:amv’ascouege. L-‘;ang?h,n &5
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[ Gmail SDM Law College <sdmlaw@gmail.com>

Permission for visit by expert counsellor-reg.

SDIl Law College <sdmlaw@gmail.com>
To: SDM Educational Society Ujire <ho@sdmesociety.in> 20 T S

E: 25-07-2022

- The Secretary,

~ SDME Society,
UIJIRE.
Respected Sir,

Sub: Permission for visit by expert counsellor-reg.

——

This is to bring into your kind notice, that post corona period in all educational
institutions, we come across students undergoing psychological and mental stress arising
out of family problems, academic stress, financial difficulties and health and related
matters. There have been incidents where in students resort to attempts to commit suicide,

loosing attention in the classes etc.
In our institution which has the strength of 1059 students we come across many

incidents of psychological distress. Therefore, it is proposed to have a visit by professional
and senior counsellor on every Wednesday between 1.00 to 4.00 pm. Dr.Geetha Sharath
who is well known psychologist and Homeopathic doctor has agreed to vist our college on
every Wednesday. She will charge professional fee of Rs. 2,000/per visit. In the best
interest of our student community. I request your goodself to kindly agree for this

counselling session. Kindly consider.

INCIPAL

an Dharmas'thala Manjunatheshwai-
Law CoMege, Mangolore

Contact No: 0824-4294360/ 2494236
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